Letter for convey and removal 
of the exhibits, exhibition systems, design elements and equipment of the exhibition booth.

On company’s form

3 copies
Expocentre Fairgrounds
To the Manager of the Exhibition
«High Technology of XXI-2012»

We kindly request you to allow us to convey and removal the following exhibits, booth equipment and furniture that will be presented / used on the exhibition booth of the company _____________________________________________, booth № ________, pavilion 7, hall __  during the running period of the exhibition «High Technology of XXI - 2012».

	№
	Equipment, Exhibits
	Quantity
	Notes 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


We convey the exhibits on the vehicle mark ________________________,

State registered number of the vehicle ____________________________.
(This data can be submitted at the date of entrance of the car for unloading/loading of exhibits)
We guarantee that removal of the used materials and designs of the exhibition booth will be carried out to the address: __________________________________________________________________________.

Responsible person: _____________________________________________

                                                               (Name, Surname, Contact phone №)

Head of the company _______________________ / __________________________

                                                                (Signature)                                      (Name, Surname)

                                                                           P.S.

«       » ______________ 2012. 

ATTENTION: The Exhibitor shall have 3 copies of the letter. The participant can enter the Expocentre Fairgrounds having Exhibitor’s badge or 3 copies of the letter for convey and removal and personal identification document.

On the day of convey the exhibits to the Exhibition booth the participant shall have 3 copies of signed letter by the Exhibition manager from Expocentre Fairgrounds – Mrs. Olga Kilchevskaya. The participant shall register this letter at the Administration of the Exhibition pavilion 7 and receive from the administration the disposable admission on entrance of the car for unloading/loading of exhibits. Then the participant goes back to the vehicle and enters the Expocentre Fairgrounds.

Large-sized exhibits, and also a tele- and video equipment should be listed with mark and type. 

Convey and using of own plasma panels, audio and video equipment is carried out only after the coordination with company “EXPOTELECOM” (the EXPO-SERVICE room 110), contact person Blinova Darya, Ferapontov Igor, Tel. +7 (499) 795 3793, in the presence of a commodity waybill (TORG-12) on the imported technics which confirms that the given technics is on balance of your organization. Without the visa of the representative of the company “EXPOTELECOM” the letter for convey and removal cannot be signed and registered by the exhibition management.
